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Name of Member Network:

	MINUTES FROM the <2ND/3RD etc> Meeting, held on <date> at <time>
At <location>

	PresENT: 

	Item
	
	Action

	1. 
	Apologies
	

	1.1
	
	

	2. 
	Approval of the minutes of the last meeting
	

	2.1
	
	

	3. 
	Matters Arising
	

	3.1
	
	

	4. 
	Administration and organisation 
· Function within the operational, financial and strategic framework approved by the Governing Board and in accordance with the Governance Regulations; 
	

	4.1

4.2


	[Type Sub-heading]

[Type Sub-heading]


	

	5
	Promotion
· Promote networking and the sharing of knowledge and good practice amongst the Chartered Institute’s members in relation to the area of Special Interest.
	

	5.1

5.2
	[Type Sub-heading]

[Type Sub-heading]


	

	6
	Representation of members 
· Bring the needs of the members of the Special Interest Group to the Secretariat’s attention, especially in relation to matters of professional standards, continuing professional development and relevant external policy.
	

	6.1

6.2
	[Type Sub-heading]

[Type Sub-heading]


	

	7
	Provision of events, etc.
· Arrange an occasional programme of events, meetings and occasional conferences relevant to the area of Special Interest.
	

	7.1

7.2


	[Type Sub-heading]

[Type Sub-heading]

	

	8
	Consultation
· Contribute to the Chartered Institute’s response to relevant national policy consultations.
	

	8.1

8.2


	[Type Sub-heading]

[Type Sub-heading]


	

	9.
	Reporting

· Provide regular reports on Special Interest Group activities for In Practice and the Governing Board.
· provide the Secretariat with information on planned activities and proposed funds expenditure via an Annual Report.
	

	9.1


	[Type Sub-heading]


	

	10
	Any Other Business
	

	10.1
	[Type Sub-heading]


	

	11
	Date of Next Meeting
	

	11.1
	
	To note


Minutes approved as a correct record

_______________________________



______________
Convenor






Date  

Patrons: Jane Davidson, Professor David Goode, Tony Juniper, Professor Sir John Lawton, The Earl of Selborne, Baroness Barbara Young

Championing a sustainable natural environment

